
ABOUT THE AWARD
 

When OCASA formed in 1995, one of the first tasks of those early leaders was to recognize the achievements of their peers. College administrators have a strong history of being leaders in a system that is ever changing. Innovation, excellence, and significant contributions have helped to forge new programs, new centres of study and new ways of achieving goals. 


Doug Light Award for Administrative Excellence: 

The OCASA Doug Light Award for Administrative Excellence pays tribute to an administrator within the Ontario college system who has demonstrated administrative excellence, provincially, nationally or internationally through:
· leadership (innovation, vision, enterprise, impact, involvement)
· contribution to others (students, college, college system, community)
· contribution to OCASA (locally, provincially)
· outstanding performance (team involvement, achievements, beyond job expectations, recognition by others).

This award will be given during the Awards Banquet at the OCASA Annual Conference, June 21, 2011 (Blue Mountain Resort). The recipient and their guest will be invited to attend the banquet as OCASA’s guests. 

Deadline for Submissions: May 20, 2011
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INSTRUCTIONS


1. Please send a letter of intent for the nomination: Send a letter of intent before nominating someone to start the process. Once this is received, our office can help ensure that the basic criteria will be met and we can help guide you towards making your nomination submission. 

2. Please complete, sign and fax the nomination form (any time prior to May 20, 2011).

3. Please complete each criteria section directly on this form (typed and saved electronically). 
Bullet points are very acceptable (and encouraged).  You may copy and paste from another document, directly into shaded areas. Maximum 4 pages.

4. Send electronically in Word or PDF format. Email: awards@ocasa.on.ca 
Deadline: May 20, 2011


NOMINATION CHECKLIST

1. Letter of Intent
|_| Completed
|_| Emailed


2. Nomination Form: 
|_| Completed
[bookmark: Check12]|_| Signed
|_| Faxed


3. Nomination Support: 

|_| Selection Criteria
|_| Biographical Overview
|_| Statement of Support

|_| Digital photograph (high resolution, separate jpg file)
|_| Resume

[bookmark: Check11]|_| Nomination support must be sent electronically in Word or PDF format. 

	Deadline: May 20, 2011

Fax: 1-866-742-5430			Email: awards@ocasa.on.ca
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Questions? Call the OCASA office: 1-866-742-5429


	
[bookmark: Text50]Nominee’s Name:      

[bookmark: Text51]Title:      

[bookmark: Text52]Number of years of service at college:      

Example of significant accomplishment (2-3 sentences), and OCASA involvement:
[bookmark: Text53]     



Please send by email:  awards@ocasa.on.ca (Subject line: letter of intent)

or print and fax: 1-866-742-5430
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NOMINATION FORM
PLEASE TYPE ALL INFORMATION INTO THIS FORM
[bookmark: Text37]Nominee’s Name      
[bookmark: Text38]Position      
[bookmark: Text39][bookmark: Text40]College      Department      
[bookmark: Text41][bookmark: Text42]Business Phone #      Home Phone #      
[bookmark: Text43]Email Address      

NOMINATORS AND SECONDERS MUST BE OCASA MEMBERS 
[bookmark: Text44][bookmark: Text45]Nominator:      College:      
[bookmark: Text46][bookmark: Text47]Business Phone #      Home Phone #      
[bookmark: Text48]Email Address      
Seconder: 
1.       Signature: 	

Nominee’s Acceptance:
I am aware of this nomination and agree to have my biographical material and photograph used for publicity purposes.
Nominee’s Signature:  	  Date:  	
Submission instructions: 

1. Fax the completed Nomination Form to OCASA (1-866-742-5430) 
2. Email all accompanying documentation, in Word or PDF format, to OCASA: awards@ocasa.on.ca
3. DEADLINE: No later than May 20, 2011 (midnight)
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	1. Leadership (30%)  Please only use one page. 

	Using the supplementary criteria guide as a reference, please describe the candidates excellence of leadership as demonstrated by innovation, vision, and enterprise leading to significant outcomes, including the regional/provincial/national level. 

Please begin typing in the shaded area (the box will expand as you type). You can also copy from another document and paste into the shaded area. Bullet points are very acceptable. 
[bookmark: Text1]     





	2. Contribution to others (30%) Please only use one page.

	 
Using the supplementary criteria guide as a reference, describe the candidate’s contribution to others, including students, college, college system, and community, including the regional/provincial/national level.
Please begin typing in the shaded area (the box will expand as you type). You can also copy from another document and paste into the shaded area. Bullet points are very acceptable.
[bookmark: Text2]     






	3. Excellence of Performance (30%) Please only use one page.

	 
Using the supplementary criteria guide as a reference outline excellence of performance where the candidate exceeded job expectations, including the regional/provincial/national level.
Please begin typing in the shaded area (the box will expand as you type). You can also copy from another document and paste into the shaded area. Bullet points are very acceptable.
[bookmark: Text31]     





	4. Support for OCASA (10%)

	Please indicate specific and general involvement in OCASA. 

	Local involvement might include: 
· ASA executive role
· OCASA rep on college committees
· local recruitment

	Provincial involvement might include: 
· OCASA college rep attendance at general meetings
· role on provincial executive
· OCASA representative to sponsored committees (i.e. Insured Benefits, CAAT Pension Plan)
· Member of provincial OCASA committees (i.e. membership, finance, etc.)
· attendance at annual conference

	Local: 
[bookmark: Text4]     
	Provincial:
[bookmark: Text29]     
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	[bookmark: Text56]Name of Candidate:      

	[bookmark: Text54]# years in college system:      

[bookmark: Text55]# years as an administrator:      

Committee Membership in college or college system (if too numerous, focus on most recent): 

	Committee
	Role (i.e. Chair)
	Please check one

	
	
	College
	Provincial

	[bookmark: Text36]     
	[bookmark: Text14]     
	[bookmark: Check9]|_|
	[bookmark: Check10]|_|

	     
	[bookmark: Text15]     
	|_|
	|_|

	[bookmark: Text7]     
	[bookmark: Text16]     
	|_|
	|_|

	[bookmark: Text8]     
	[bookmark: Text17]     
	|_|
	|_|

	[bookmark: Text9]     
	[bookmark: Text18]     
	|_|
	|_|

	[bookmark: Text10]     
	[bookmark: Text19]     
	|_|
	|_|

	[bookmark: Text11]     
	[bookmark: Text20]     
	|_|
	|_|

	[bookmark: Text12]     
	[bookmark: Text21]     
	|_|
	|_|

	[bookmark: Text33]     
	[bookmark: Text22]     
	|_|
	|_|



Committee Membership or volunteer activity in community:

	Committee/Role on committee 
	Other Volunteer activity

	
	

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	[bookmark: Text34]     
	[bookmark: Text35]     



Awards/Recognition/Publications: 

     


	Other information you would consider pertinent? 

[bookmark: Text24]     
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Please state your reason for making/endorsing this nomination. Please only use this one page.

[bookmark: Text25][bookmark: Text26]Nominator:      						Seconder:      

[bookmark: Text27]Other:      
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[bookmark: Text28]     
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Use this as a guide, addressing each criterion where applicable. 

	1. Leadership (30%)

	Innovation
	Demonstrate the development of new approaches, including adaptation of technology, to improve a department’s ability to deal with existing challenges.

	Vision
	Describe how visionary leadership effectively motivated a team toward a goal.

	Enterprise
	Enterprise: Demonstrate the acceptance of challenge of new ventures. (e.g.:  launching a new initiative, program, website or other project where none existed.)

	Impact
	Describe the results or impact of how their leadership advanced or improved a college system or program. 

	Involvement
	Describe local, provincial and/or international roles; significant involvement on internal and external committees; membership/involvement in professional associations.



	2. Contribution to Others (30%)

	Students
	Describe efforts that have improved and/or enhanced the college experience of students.

	College
	Describe activities that have improved and/or enhanced the local college.  

	College System
	Describe activities that have improved and/or enhanced the college system across the province.  

	Community
	Describe notable community involvement beyond the college, including community awards.



	3. Excellence of Performance (30%)

	Team Involvement
	Describe significant contributions as a member of a management team.

	Achievements
	Specify and describe noteworthy and obvious outcomes/achievements.    

	Beyond Job Expectations
	Describe efforts above and beyond the duties of the job. 

	Recognition 
	Note recognition of others, including any relevant awards or written articles. 



	4. Contribution to OCASA (10%)

	Local
	Indicate local involvement such as:
· ASA executive role
· OCASA rep on college committees
· local recruitment

	Provincial 
	Indicate provincial involvement such as: 
· college rep
· attendance at general meetings
· role on provincial executive
· OCASA representative to sponsored committees (i.e. Insured Benefits, CAAT Pension Plan)
· Member of provincial OCASA committees (i.e. membership, finance, etc.)
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