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"#$%&'!(%!)&*+,-(.%,/!0*#'*(-'!1.#!2.//$3$!4&5(%('-#,-(.%!
!"#$%&'()*&

!

"#$%&'()$!*&++,-.!

";$!3.,/!.1!-;('!'*#6$7!>,'!-.!:$--$#!*%&$#'-,%&!-;$!$&*+,-(.%,/!0#.1(/$!.1!82494!
5$5:$#'E!-;$!-#$%&'!(%!$&*+,-(.%E!,%&!>;,-!82494F'!#./$!5(3;-!:$!(%!'*00.#-(%3!
-;$'$!(%(-(,-(6$'<!!
!
G$#$F'!>;,-!>$!1.*%&!HIJK!#$'0.%&$%-'!+.50/$-$&!-;$!'*#6$7LM!!
! )&*+,-(.%!0#.1(/$M!NOP!.1!,//!#$'0.%&$%-'!;,6$!,!Q,'-$#'!&$3#$$E!,%&!JRP!;,6$!
S%&$#3#,&*,-$!&$3#$$'<!!

! B#,%-(%3!(%'-(-*-(.%'M!Q$5:$#'!,#$!*'(%3!,!>(&$!6,#($-7!.1!(%'-(-*-(.%'!1.#!-;$(#!
'-*&($'E!>(-;!8%-,#(.!(%'-(-*-(.%'!3#,%-(%3!-;$!'-#.%3!5,T.#(-7<!

! 2*##$%-!$%#.//5$%-M!URP!.1!,//!#$'0.%&$%-'!,#$!+*##$%-/7!$%#.//$&!(%!,!0#.3#,5!
.1!'.5$!'.#-E!;,/1!,-!-;$!3#,&*,-$!/$6$/!HQ,'-$#'!.#!?;@V@.+-.#,-$L<!

! B$%&$#M!W$5,/$!#$'0.%&$%-'!,#$!&.5(%,-(%3!-;$!+*##$%-!$%#.//5$%-!1(3*#$'!,-!
,//!/$6$/'!X!S%&$#3#,&*,-$E!Q,'-$#'!,%&!?;@V@<!

! Y$,'.%'!1.#!0*#'*(%3!+#$&$%-(,/M!";.'$!-;,-!;,6$!$%#.//$&!(%!'-*&($'!>;(/$!
$50/.7$&!,-!-;$!+.//$3$!%,5$&!?@!,'!-;$!%*5:$#!I!5.-(6,-(.%!HZ[PLE!1.//.>$&!
:7!4&6,%+$5$%-V?#.5.-(.%!.00.#-*%(-($'!HZIPL!>(-;!.%/7!IOP!'-,-(%3!,!
#$\*(#$5$%-!1.#!-;$!T.:<!!

! 2.//$3$!'*00.#-M!JR<NP!(%&(+,-$&!'.5$!-*(-(.%!';,#(%3!H/$6$/!6,#($'!:7!+.//$3$L]!
RZP!(%&(+,-$&!'.5$!-(5$!.11!.#!/$,6$!H5(3;-!:$!(%!,&&(-(.%!-.!1(%,%+(,/!
'*00.#-L]!,%&!#.*3;/7!UNP!(%&(+,-$&!%.!'*00.#-!.#!A%.>/$&3$!-;$#$.1<!

! ?@!^$,6$M![ZP!;,6$!%$6$#!-,A$%!,!?@!/$,6$E!,%&!.1!-;.'$!-;,-!;,6$E!.%/7![P!
;,6$!-,A$%!,!?@!/$,6$!,++.#&(%3!-.!-;$!"$#5'!_!2.%&(-(.%'!.1!)50/.75$%-!

!
)\*,//7!%.-$>.#-;7!>$#$!-;$!.0$%D$%&$&!+.55$%-'!(%6(-$&!,-!-;$!$%&!.1!-;$!
'*#6$7<!2/$,#/7!?@V)&*+,-(.%!('!(50.#-,%-!-.!,&5(%('-#,-.#'E!,'!,!%,-*#,/!0,#-!.1!
:$(%3!,!+.//$3$!5,%,3$#!,%&!/$,&$#<!4/'.!+/$,#!('!-;$!%$$&!1.#!'-#.%3$#!'*00.#-!
1#.5!+.//$3$'!X!:.-;!-(5$!,%&!1(%,%+(,/<!!
!
W(%,//7E!#$'0.%&$%-'!,#$!/..A(%3!1.#!5.#$!(%1.#5,-(.%!,:.*-!'-*&7!.0-(.%'E!1*-*#$!
-#$%&'!(%!T.:!#$\*(#$5$%-'E!,%&!'*00.#-!>(-;!0/,%%(%3!-;$(#!$&*+,-(.%!0,-;<!
!
/$%0++$12,'(013!'0!'4$!567*7!80,-29!!

I< ";,-!82494!+.%-(%*$!-.!,&6.+,-$!1.#!,&5(%('-#,-.#'!0#.6(%+(,//7!
#$3,#&(%3!,++$''!-.!,%&!'*00.#-!1.#!?@V)&*+,-(.%<!

U< ";,-!82494!$`0/.#$!%$`-!'-$0'!(%!0#.6(&(%3!'*00.#-!-.!5$5:$#'!>;.!
,#$!'$$A(%3!(%1.#5,-(.%!,:.*-!$&*+,-(.%,/!0,-;>,7'<!

O< ";,-!0,#-%$#';(0!.00.#-*%(-($'!:$->$$%!82494!,%&!3#,%-(%3!
(%'-(-*-(.%'!:$!$`0/.#$&!(%!,%!$11.#-!-.!:*(/&!:#(&3$'!,%&!.00.#-*%(-($'<!!

!
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"#$%&'!(%!)&*+,-(.%,/!0*#'*(-'!1.#!2.//$3$!4&5(%('-#,-(.%!
!"#$%&'()*&

!

8,%:;-0&12!

a%+#$,'(%3/7!>$F#$!'$$(%3!0#$''*#$!-.!=*0!-;$!,%-$C!.%!+#$&$%-(,/'!,'!0,#-!.1!.%$F'!
+,#$$#!0,-;!(%!-;$!+.//$3$!'7'-$5<!!^$,&$#';(0!0.'(-(.%'!;,6$!$&*+,-(.%!/$6$/'!
>#(--$%!(%!,'!#$\*(#$5$%-'!1.#!-;$!T.:<!!
!
b$!,/'.!A%.>!.1!5$5:$#'!>;.!;,6$!:$$%!#$-*#%(%3!-.!'+;../!X!.%/(%$!X!-.!,+\*(#$!
-;$(#!*%&$#3#,&*,-$!&$3#$$E!>;(+;!>,'!%.-!%$+$'',#7!7$,#'!,3.!>;$%!-;$7!:$3,%!
-;$(#!+.//$3$!+,#$$#<!4%&!%.>!-;$!Q,'-$#'!&$3#$$!('!+#$$0(%3!*0!,'!-;$!%$`-!:,'(+!
#$\*(#$5$%-E!+$#-,(%/7!(%!-;$!,+,&$5(+!'(&$!.1!-;$!;.*'$<!!
!
c*-!>;$#$!&.$'!.%$!3.!1.#!+,#$$#!,%&!$&*+,-(.%!0/,%%(%3d!82494F'!#$'$,#+;!
>.#A(%3!3#.*0!,3#$$&!-;,-!-;('!>.*/&!:$!*'$1*/!(%1.#5,-(.%!-.!.*#!5$5:$#'M!b;,-!
&$3#$$'!&.!+.//$3$!,&5(%!;,6$d!b;$#$!;,6$!-;$7!'-*&($&d!b;$#$!,#$!-;$7!'-*&7(%3!
%.>!,%&!(%!>;,-!0#.3#,5'd!b;,-!'*00.#-!&.!-;$7!#$+$(6$!1#.5!-;$(#!+.//$3$d!b;,-!
,#$!-;$!-#$%&'!(%!+#$&$%-(,/(%3d!!
!
82494F'!#./$!.1!,&6.+,+7!1.#!5$5:$#'!(%+/*&$'!';,#(%3!-;$!#$'*/-'!.1!-;('!'*#6$7!
>(-;!.*#!+.//$3$!'$%(.#!/$,&$#';(0E!,%&!,/'.!$`0/.#(%3!0,#-%$#';(0'!>(-;!(%'-(-*-(.%'!
-;,-!,/#$,&7!>$/+.5$!+.//$3$!/$,&$#'!(%-.!-;$(#!0#.3#,5'<!!!
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!

"#$%&'!(%!)&*+,-(.%,/!0*#'*(-'!1.#!2.//$3$!4&5(%('-#,-(.%!
!"#$%&'()*&

!

!
<=>/5?@6><5=!

";$!3.,/!.1!-;('!'*#6$7!>,'!-.!:$--$#!*%&$#'-,%&!-;$!$&*+,-(.%,/V+#$&$%-(,/(%3!-#$%&'!
,5.%3'-!-;$!82494!5$5:$#';(0<!!
";$!'*#6$7!(%6(-,-(.%!>,'!'$%-!:7!$5,(/!-.!5$5:$#'!.%!W$:#*,#7!IN<!";$!'*#6$7!+/.'$&!
-;#$$!>$$A'!/,-$#!.%!Q,#+;![E!1.//.>(%3!->.!$5,(/!#$5(%&$#'<!!9$$!400$%&(`!I!1.#!,!+.07!
.1!-;$!'*#6$7<!
";$!#$'0.%'$!#,-$!>,'!UZPE!>(-;!I[O!5$5:$#'!'-,#-(%3!-;$!'*#6$7!,%&!IJK!1(%(';(%3!
-;$!'*#6$7<!
!
!
?(3'-(A&'(01!0B!-$3C013$3!

!"#$"%9
&
!
!
!
!
!
!
!
!
!
!
!
!
!
!
&'"())

Female; 
67% 

Male; 33% 

What is your gender? 

1% 

10% 

30% 

48% 

11% 

29 or younger 

30-39 

40-49 

50-59 

60 or older 

0% 10% 20% 30% 40% 50% 60% 

Which category below includes your age? 

29 or younger 

30-39 

40-49 

50-59 

60 or older 
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"#$%&'!(%!)&*+,-(.%,/!0*#'*(-'!1.#!2.//$3$!4&5(%('-#,-(.%!
!"#$%&'()*&

!

*+,,"'")-./"9!";$!&('-#(:*-(.%!.1!#$'0.%'$'!:$->$$%!'5,//E!5$&(*5!,%&!/,#3$!
+.//$3$'!'.5$>;,-!#$1/$+-'!82494F'!&('-#(:*-(.%!.1!5$5:$#';(0<!!
!
@('-#(:*-(.%!:7!+.//$3$!

'(e$!f! 9*#6$7!#$'0.%'$'! 82494!5$5:$#';(0!

95,//! URP! OUP!
Q(&D'(e$&! URP! UKP!
^,#3$! NUP! NOP!

!
6&7.893959230&28&$2::.;.&09<.&=.#.&4.893.4&"0>&&
95,//M!c.#$,/E!2,5:#(,%E!2,%,&.#$E!2.%1$&$#,-(.%E!^,!2(-$E!^,5:-.%E!^.7,/('-E!g.#-;$#%E!9,*/-!
Q(&D9(e$&M!2.%$'-.3,E!@*#;,5E!W/$5(%3E!B$.#3(,%E!g(,3,#,E!9-<!2/,(#E!9-<!^,>#$%+$!
^,#3$M!4/3.%\*(%E!2$%-$%%(,/E!W,%';,>$E!B$.#3$!c#.>%E!G*5:$#E!Q.;,>AE!9$%$+,E!9;$#(&,%!
)
)
0"'.+#9!";$!&('-#(:*-(.%!.1!#$'0.%'$'!:7!#$3(.%!5.#$!+/.'$/7!#$1/$+-'!82494F'!
&('-#(:*-(.%!.1!5$5:$#';(0<!!
!
@('-#(:*-(.%!:7!+.//$3$!

#$3(.%f! 9*#6$7!#$'0.%'$'! 82494!5$5:$#';(0!

),'-! U[<NP! OKP!
b$'-!! UI<NP! IhP!
2$%-#,/! OR<OP! ORP!
g.#-;! IN<JP! IZP!

!
f!7.893959230&28&$2::.;.&#.;923&=.#.&4.893.4&"0>!!
),'-!H4/3.%\*(%E!@*#;,5E!W/$5(%3E!^,!2(-$E!^.7,/('-E!9-<!^,>#$%+$L!
b$'-!H2.%$'-.3,E!W,%';,>$E!^,5:-.%E!Q.;,>AE!g(,3,#,E!9-<!2/,(#L!
2$%-#,/!H2$%-$%%(,/E!B$.#3$!c#.>%E!B$.#3(,%E!G*5:$#E!9$%$+,E!9;$#(&,%L!
g.#-;!Hc.#$,/E!2,5:#(,%E!2,%,&.#$E!2.%1$&$#,-(.%E!g.#-;$#%E!9,*/-L&
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!

"#$%&'!(%!)&*+,-(.%,/!0*#'*(-'!1.#!2.//$3$!4&5(%('-#,-(.%!
!"#$%&'()*&

!

*&-)$.!/$3&D'3))
+..&?11.349@&'&82#&0,11:.A.35"#/&$%"#50&

EF!"2&%,'(01,D!C-0B(D$!
!

!
!
!

!
!
)
)
)
!
!
!
!
!

Y$'0.%&$%-'!>$#$!,'A$&!-.!+;$+A!,//!+#$&$%-(,/'!-;,-!,00/7<!";$#$1.#$E!ROP!HJ[L!.1!
,//!#$'0.%&$%-'!;,6$!,!&(0/.5,E!JRP!HIOOL!;,6$!,%!*%&$#3#,&*,-$!&$3#$$E!NOP!
HhNL!;,6$!,!Q,'-$#'!&$3#$$!,%&![P!HINL!;,6$!,!?;<@V@.+-.#,-$<!!
81!-;.'$!>;.!(%&(+,-$!;,6(%3!,!&(0/.5,E!ZOP!,/'.!;,6$!,%!S%&$#3#,&*,-$!&$3#$$E!
OKP!;,6$!,!Q,'-$#'E!,%&!RP!;,6$!,!@.+-.#,-$V?;@!!!
!

GF!7-$,3!0B!*'&2.!
";$!,#$,'!.1!'-*&7!>$#$!+,-$3.#(e$&!(%-.!-;#$$!5,(%!+,-$3.#($'M!!
!

! HF"2F!,12!
-$D,'$2!

H87!I!-$D,'$2! 7-'3J*%($1%$!I!
-$D,'$2!

H,3'$-3!!
HIKK!&$3#$$'!/('-$&L! O[! UR! O[!

K4?J?F!!
HIR!/('-$&E!(%+/*&(%3!R!

(%!0#.3#$''L!
N! I! [f!

f!9.5$!.1!-;$'$!>$#$!*%'0$+(1($&!,'!-.!,#$,!.1!'-*&7!
!

43% 

74% 

53% 

8% 

23% 24% 
16% 

0% 
10% 
20% 
30% 
40% 
50% 
60% 
70% 
80% 

EDUCATION BACKGROUND  
Respondents checked all relevant categories. 
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!

"#$%&'!(%!)&*+,-(.%,/!0*#'*(-'!1.#!2.//$3$!4&5(%('-#,-(.%!
!"#$%&'()*&

!

LF!M-,1'(1;!<13'('&'(013!

!
! ?(CD0+,3!

@12$-;-,2&,'$!
?$;-$$3!

H,3'$-3! K4?!

677>!
%0DD$;$3!

ZOV[K!
HJhPL! ! ! !

51',-(0!
(13'('&'(013!

! IIUVIRJ!!
HJZPL!

NOVhZ!
HNNPL!

IKVIO!
HJJPL!

5'4$-!
(13'('&'(013!

! ! ROVhZ!
HRNPL!

OVIO!
HUOPL!

!

a-!('!(%-$#$'-(%3!-.!%.-$!-;,-!.1!-;$![K!5$5:$#'!>(-;!&(0/.5,'E!ZO!HJhPL!>$#$!
3#,%-$&!1#.5!244"!+.//$3$'<!!
8%-,#(.!(%'-(-*-(.%'!;,6$!3#,%-$&!JZP!.1!*%&$#3#,&*,-$!&$3#$$'E!NNP!.1!Q,'-$#'!
&$3#$$'!,%&!JJP!.1!?;<@V@.+-.#,-$!&$3#$$'<!!
?11.349@&'&93$:,4.0&"&$2A1:.5.&:905&28&930595,59230&:905.4&82#&."$%&4.;#..&:.-.:B&

&

NF!"1-0DD+$1'!'-$123!0B!+$+A$-3!
!

!
!
!
!
!
!
!
!
!

Yes; 24% 

No; 76% 

Are you currently enrolled in a program? 
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!

"#$%&'!(%!)&*+,-(.%,/!0*#'*(-'!1.#!2.//$3$!4&5(%('-#,-(.%!
!"#$%&'()*&

!

NF!"1-0DD+$1'!'-$123!0B!+$+A$-3!O%01'FP!
&
C3#2::A.35&D/&";.&

!
NKP!.1!#$'0.%&$%-'!HhL!(%!-;$!OKDOh!,3$!3#.*0!,#$!$%#.//$&!(%!,!0#.3#,5<!!
";$!0$#+$%-,3$'!&#.0!:7!,3$!>(-;!OIP!HIZL!.1!RKDRh!7$,#!./&'!+*##$%-/7!$%#.//$&E!
I[P!HINL!.1!NKDNh!7$,#!./&'!,%&!T*'-!IIP!HUL!.1!-;.'$!,3$&!ZK!,%&!./&$#<!!
!
C3#2::A.35&D/&1#2;#"A&
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
81!-;.'$!+*##$%-/7!$%#.//$&!(%!,!0#.3#,5E!NUP!,#$!$%#.//$&!(%!3#,&*,-$!'-*&($'<!!
UOP!,#$!$%#.//$&!(%!S%&$#3#,&*,-$!&$3#$$'!,%&!UNP!,#$!$%#.//$&!(%!.-;$#!
+,-$3.#($'!.1!'-*&7<!

Diploma; 7% 

Undergraduate 
Degree; 23% 

Masters; 27% 

Doctorate/
Ph.D; 25% 

Professional 
Designation; 

2% 

Certification; 
9% 

Other; 7% 

Please indicate which program, and where. 

2 

17 

15 

68 

16 

36 

9 

8 

0 

1 

0 10 20 30 40 50 60 70 80 

Yes 

No 

Enrollment by age 29 or 
younger 

30-39 

40-49 

50-59 

60 or older 
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!

"#$%&'!(%!)&*+,-(.%,/!0*#'*(-'!1.#!2.//$3$!4&5(%('-#,-(.%!
!"#$%&'()*&

!

NF!"1-0DD+$1'!'-$123!0B!+$+A$-3!
&
C3#2::A.35&D/&;.34.#&
!

B$%&$#! S%&$#3#,&*,-$! Q,'-$#'! ?;<@V@<!

W$5,/$! J!HJ[PL! IK!H[OPL! [!HJOPL!

Q,/$! U! U! O!

!
!
b;$%!3$%&$#!('!+.%'(&$#$&E!(-!('!(%-$#$'-(%3!-.!%.-$!-;,-!-;$!#$0#$'$%-,-(.%!.1!
>.5$%!+*##$%-/7!$%#.//$&!(%!'-*&7!('!;(3;$#!-;,%!-;$(#!#$0#$'$%-,-(.%!(%!-;$!'*#6$7!
0.0*/,-(.%!,'!,!>;./$<!!
!
!
!
C3#2::A.35&1:"30&
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
81!-;.'$!-;,-!'0$+(1($&!-;$(#!0#.3#,5'E!UZVRZ!#$'0.%&$%-'!HNJPL!,%-(+(0,-$!
$%#.//(%3!(%!,!Q,'-$#'!.#!?;@V@!0#.3#,5<!9.5$!#$'0.%&$%-'!&(&!%.-!'0$+(17!-;$(#!
0#.3#,5!'.!-;$!%*5:$#'!+.*/&!:$!;(3;$#!(%!-;('!+,-$3.#7<!!
!
!

Yes; 
14% 

No; 66% 

Maybe; 
20% 

Do you anticipate enrolling in a program in the next 12 months? 
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!

"#$%&'!(%!)&*+,-(.%,/!0*#'*(-'!1.#!2.//$3$!4&5(%('-#,-(.%!
!"#$%&'()*&

!

QF!/$,3013!B0-!%-$2$1'(,D!C&-3&('3!
!

!
Y$'0.%&$%-'!>$#$!,'A$&!-.!'$/$+-!,//!-;,-!,00/($&<!a-!,00$,#'!-;,-!0.'(-(.%(%3!
.%$'$/1!1.#!+,#$$#!,&6,%+$5$%-!HZIPL!('!,!'-#.%3!5.-(6,-.#E!,'!('!-;$!&$'(#$V%$$&!
1.#!0#.1$''(.%,/!&$6$/.05$%-!HZ[PL<!a%-$#$'-(%3/7E!.%/7!IOP!%.-$!$%#.//5$%-!,'!,!
T.:!#$\*(#$5$%-<!!

RF!60DD$;$!3&CC0-'!B0-!3'&2($3!
!

!

61% 

13% 

68% 
51% 

4% 
0% 

10% 
20% 
30% 
40% 
50% 
60% 
70% 
80% 
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S
el
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O
th
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If you have enrolled in and/or completed in a study program while 
employed at the college, or are anticipating it in the near future, what 

were/are your reasons for doing so? 

74.5% 

46.1% 

4.8% 
9.1% 10.9% 

0.0% 

10.0% 

20.0% 

30.0% 

40.0% 

50.0% 

60.0% 

70.0% 

80.0% 

Tuition Sharing Time off Nothing I don't know Other 

Does your college offer support for advanced studies? Please add a brief 
description between those that apply. 
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!

"#$%&'!(%!)&*+,-(.%,/!0*#'*(-'!1.#!2.//$3$!4&5(%('-#,-(.%!
!"#$%&'()*&

!

RF!60DD$;$!3&CC0-'!B0-!3'&2($3!O%01'FP!
!
!
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liability shall be in accordance with the Income Tax Act (Canada) 
and directives from Canada Revenue Agency.  Similarly, the 
withholding tax deducted at source by the College shall be in 
accordance with the Income Tax Act (Canada) and directives from 
Canada Revenue Agency. 
 

g) Professional Development Leave 
 
Professional development leave may be granted subject to the condition that an 
employee return to the College upon termination of the leave and also provided 
that: 
 
 An employee has been continuously employed within the College for a period 

of not less than six (6) years; 
 
 The College is able to identify and place a suitable substitute in the 

employee’s position for the duration of the leave. 
 
 The purpose of the leave is for College-approved professional development; 

 
 The length of the leave will usually be for a period of up to twelve (12) 

months; 
 
 Upon completion of the leave, the employee will return to the College for a 

period of one (1) year, failing which he/she shall repay the College all salaries 
and cost of employee benefits received by him/her while on the leave. 

 
The salary paid to the employee will be based on the following scale, except as 
otherwise mutually agreed: 
 

 Fifty-five percent (55 ) of his/her normal salary after six (6) years of 
employment with the College, increasing by five percent (5 ) per year of 
additional service to a maximum of seventy percent (70 ) of his/her normal 
salary after nine (9) years; 

 
 It is understood that the College’s payment is subject to reduction if the 

aggregate of the College’ payment and compensation or payments from other 
sources during the period exceed the amount of an employee’s normal salary, 
and the employee has a duty to advise the College of all sources of 
employment-related compensation during the term of the leave; 

 
 An application for professional development leave shall be submitted in 

writing to an employee’s supervisor at least six (6) months prior to the 
proposed commencement date; 

 
 All applicants will be notified in writing by the President or designate, as to 

the disposition of the application for professional development leave; 
 
 An applicant who is denied professional development leave shall be notified in TEMPLATE Terms and Conditions of Employment for Administrative Staff 
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writing of the reasons for the denial. 
 

4. Liability Coverage 
 
The College will provide for coverage of an employee’s liability while performing duties or tasks 
required and authorized by the College or customarily performed as part of an employee’s 
duties. 
 
5. Employee Rights 
 

5.1 Ontario Human Rights Code 
 
The parties agree that in accordance with the provisions of the Ontario Human Rights 
Code, there shall be no discrimination against any employee by the College because of 
race, ancestry, place or origin, colour, ethnic origin, citizenship, creed, sex, sexual 
orientation, age, record of offences, marital status, same-sex partnership status, family 
status and handicap.  
 
Where the College is satisfied that an employee requires an accommodation to which the 
Ontario Human Rights Code applies, the College recognizes its obligation to 
accommodate the employee.  The employee will cooperate with the accommodation 
efforts of the College. 
 
5.2 Work of Personal Nature 
 
Employees shall not be required to do work of a personal nature that is not connected 
with the operation of the College. 
 

6. Employee Evaluation 
 

6.1 Performance Assessment  
 
A copy of an employee’s performance assessment, as part of the Salary and Performance 
Compensation Program, or any other job performance assessment that is to be filed on 
the employee’s record shall be given to the employee in advance.  The employee shall 
initial the appraisal after reading the supervisor’s comments within seven (7) days of its 
receipt.  If the employee wishes, he/she may add his/her views to the appraisal within 
the seven (7) day period. 
 
6.2 Disciplinary Notice 
 
An employee shall receive a copy of any formal disciplinary notice to be placed in his/her 
personnel file. 
 
6.3 Access to Personnel File 
 
An employee shall be entitled to reasonable access to his/her official personnel file to 
examine performance appraisals and disciplinary notices. 
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